Acceptance of Responsibility Letter for Academic Setting

Subject: Acceptance of Responsibility

Dear [Professor / Dean Name],

| accept full responsibility for [describe situation, e.g., late submission, academic misconduct]. |
understand the consequences and am committed to rectifying my mistake and adhering to the rules
in the future.

Thank you for your guidance and understanding.

Sincerely,

[Your Name]

[Student ID]

[Course Name]
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