
Simple message after verbal offer

Subject: Quick Note of Acknowledgement  

    Dear [Hiring Managerâ€™s Name],  

    Thank you for our recent conversation and for offering me the role of [Job Title]. I just wanted to

acknowledge the verbal offer and confirm that I am reviewing everything we discussed.  

    Iâ€™ll respond with my final decision shortly.  

    Best,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/acknowledgement-letter-for-job-offer


