
Official Address Change Letter

Subject: Request for Address Transfer

Dear [Recipient's Name],

I am writing to formally request a transfer of my registered address from [Old Address] to [New

Address] effective [Date]. This change is necessary due to [reason, e.g., relocation, change of

residence].

Please update your records accordingly and confirm the change at your earliest convenience. I have

attached relevant documents supporting this address change.

Thank you for your assistance.

Sincerely,

[Your Name]

[Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/address-transfer-letter-format


