Informal Agreement Cancellation Email

Subject: Ending Our Agreement

Hi [Recipient Name],

| hope youa€™re doing well. | just wanted to let you know that 1&€™I| be discontinuing our
agreement as of [Date]. While itA&€™s been good working with you, | feel ita€™s the right time to
move in a different direction.

Please confirm if there are any last steps or outstanding items we should take care of before closing
things out. Thanks again for your support and cooperation.

Best,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/agreement-termination-or-cancellation-letter




