
Provisional Apology Letter

Dear [Recipient Name],

I am writing to offer a preliminary apology for my behavior during the incident on [Date]. I am deeply

regretful and want to assure you that I am taking steps to understand and correct my actions.

Please consider this as an initial expression of my remorse while I work on formalizing my approach

to making amends.

Sincerely,

[Your Name]
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