Simple Apology Email for Missing a Training Session

Subject: Apology for Missing the Training

Dear [Trainera€™s Name],

| apologize for not attending the training session on [topic] scheduled on [date]. | regret missing the
valuable insights and learning opportunities.

If possible, | would appreciate access to the training materials or the chance to join a future session.
Thank you for your understanding.

Best regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/apology-letter-for-missing-or-not-attending-an-event-me

eting-interview




