
Casual Apology Message for Delay

Subject: Sorry for the Delay in Feedback

    Hi [Employee Name],

    I wanted to quickly reach out to apologize for the delay in providing you with feedback on your

recent work. I know timely feedback is important for your growth and planning, and I regret that I

didnâ€™t get back to you sooner.

    Iâ€™ve now reviewed your work, and Iâ€™ll share my detailed comments with you this week.

Thanks for your patience, and I really appreciate the effort you put into the task.

    Best,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/apology-letter-to-employee


