
Informal email to manager requesting a promotion

Hi [Manager Name],

I hope youâ€™re doing well. I wanted to reach out and express my interest in moving up to [Target

Position]. Over the past [X months/years], Iâ€™ve handled [key responsibilities or achievements]

and feel ready for the next step.

Looking forward to discussing this with you whenever you have some time.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/application-letter-for-promotion


