
Detailed Formal Approval for Significant Purchases

Subject: Approval of High-Value Purchase Request

Dear [Recipient Name],

Your request for purchasing [High-Value Item/Service] has been formally approved. Please ensure

compliance with all procurement guidelines and submit any necessary documentation for financial

and legal verification.

This approval authorizes you to proceed with vendor negotiations and finalize the purchase as per

company policy.

Sincerely,

[Your Name]

[Designation]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/approval-letter-for-purchase


