
Friendly and Appreciative Tone

Subject: Purchase Request Approved â€“ Thank You

Dear [Recipient Name],

We are happy to approve your request for the purchase of [Item/Service]. Thank you for preparing a

detailed and clear submission; it made our review process smooth and efficient.

Please proceed with the procurement and keep us updated on progress.

Warm regards,

[Your Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/approval-letter-for-purchase


