Informal Internal Audit Confirmation Email

Subject: Quick Confirmation for Audit

Hi [Team/Department Name],

We are in the process of auditing [Company Name]'s records for [Fiscal Year]. Could you please
verify the attached information and confirm accuracy by [Deadline]?

Thanks a lot for your help!

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/audit-confirmation-letter




