Temporary authorization letter for signatory
Subject: Temporary Authorized Signatory

Dear [Recipient Name],

This letter serves to authorize [Name of Authorized Person] as a temporary authorized signatory
for [Company/Organization Name] during my absence from [Start Date] to [End Date].

The authorized person is permitted to sign and execute all documents and correspondence on
behalf of the organization within this timeframe.

Kindly accept this as provisional authorization.

Best regards,

[Your Name]

[Designation]

Get more templates here:

https://www.lettersandtemplates.com/letters/authorized-signatory-letter-format




