
Formal acceptance confirming availability

Subject: Board Membership Acceptance and Availability

Dear [Chairperson Name],

I am pleased to accept the appointment to the Board of Directors of [Organization Name]. I confirm

my availability to attend meetings and participate actively in all board activities as outlined.

Thank you for entrusting me with this responsibility.

Best regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/board-members-acceptance-letter


