Early or tentative cancellation
Subject: Provisional Booking Cancellation
Dear [Service Provider Name],
| am considering canceling my booking for [Service / Event Name] scheduled on [Date].
I will confirm the final decision shortly, but | wanted to notify you in advance.
Thank you for your understanding.
Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/booking-cancellation-letter




