Acceptance pending formalities
Subject: Preliminary Acceptance of Proposal

Dear [Recipienta€™s Name],

We are glad to inform you that your proposal has been accepted in principle. Our final acceptance
is subject to completion of internal approvals and documentation.

Please prepare the necessary documents for review. Once approved, we will formalize the
agreement and move forward without delay.

Thank you for your efforts.

Regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/business-acceptance-letter




