
Short, quick apology message for small mistakes

Subject: Sorry About That

Hi [Recipient Name],

Just a quick note to apologize for the minor error in [specific task or order]. Weâ€™ve corrected it

and appreciate your understanding.

Thanks for your patience!

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/business-apology-letter


