
Payment Dispute Business Appeal Letter

Subject: Appeal Regarding Payment Dispute

Dear [Recipient's Name],

I am writing to formally appeal the recent decision regarding invoice [Invoice Number], dated

[Invoice Date]. Our records indicate that the payment was due on [Due Date], and the discrepancy

may be due to a misunderstanding or clerical error.

We kindly request a review of the transaction and reconsideration of the payment decision.

Supporting documents have been attached for your reference.

Thank you for your prompt attention to this matter.

Sincerely,

[Your Name]

[Position/Company Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/business-appeal-letter


