
Business Termination Letter

[Your Name]

[Your Title or Position]

[Company Name]

[Company Address]

[City, State, Zip Code]

[Date]

[Recipient's Name]

[Recipient's Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. It is with a heavy heart and careful consideration that I am writing to

inform you of the decision to terminate the business relationship between [Your Company Name]

and [Recipient's Company Name]. Effective as of [Termination Date], all business activities,

agreements, and contracts between our companies will come to an end.

This decision has not been taken lightly, as we have valued our association with your company over

the years. However, due to [explain reasons for termination such as financial constraints, strategic

changes, market conditions, or any other relevant reason], we believe it is in the best interest of both

parties to move forward independently.

We understand that this termination may cause inconvenience, and we assure you that we will do

our utmost to facilitate a smooth transition during the termination process. Over the coming weeks,

we will work closely with your team to ensure that all outstanding obligations and commitments are

met, and any pending projects are successfully transferred or completed.

It is important to note that the termination of this business relationship does not diminish our respect



and appreciation for the work you and your team have contributed during our collaboration. We hold

the highest regard for the professionalism and dedication displayed by your company, and we

genuinely hope for continued success in all your future endeavors.

If you have any questions or require further information regarding the termination process, please do

not hesitate to contact me directly at [Your Email Address] or [Your Phone Number]. Additionally,

any relevant documents or assets that need to be returned or transferred can be coordinated

through our legal department at [Legal Department Contact Information].

Once again, we extend our gratitude for the positive and fruitful partnership we have shared, and we

wish you and your company every success in the future.

Sincerely,

[Your Name]

[Your Title or Position]

[Your Company Name]


