Job Interview Cancellation Email

Subject: Cancellation of Scheduled Interview

Dear [Interviewera€™s Name],

| appreciate the opportunity to interview for the [job title] position at [company name]. However, due
to unforeseen circumstances, | regret to inform you that I must cancel my scheduled interview on
[date and time].

| sincerely apologize for any inconvenience this may cause and appreciate your understanding. If
possible, | would be open to rescheduling for a later date that works for both of us.

Thank you once again for your consideration.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/cancellation-letter



