
Provisional Payment Demand Letter

Subject: Payment Request for Pending Invoice

Dear [Customer Name],

This letter serves as a provisional notice regarding the outstanding balance of [Amount] on your

account, due since [Due Date]. We request your immediate attention to settle this amount.

Please contact our accounts team if you need any clarification or wish to discuss a payment plan.

We hope to resolve this matter amicably.

Sincerely,  

[Your Name]  

[Position]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/collection-demand-letter-to-customer


