
Informal Reminder for Small Outstanding Amounts

Subject: Quick Reminder: Small Balance Due

Hi [Customer Name],

We noticed a small outstanding balance of [Amount] on your account. Could you please settle this at

your earliest convenience?  

Thank you for your attention, and we appreciate your business!

Cheers,  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/collection-demand-letter-to-customer


