
Simple Collection Reminder Message

Subject: Payment Reminder

    Dear [Customer Name],

    This is a quick reminder that your payment of [Amount] for Invoice No. [Invoice Number] is still

pending. The due date was [Due Date].

    Please complete the payment at your earliest convenience to avoid late fees. Contact us if you

have any concerns.

    Thank you,

    [Your Name]

    [Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/collection-letter


