
Casual recommendation request email

Subject: Request for Recommendation Letter

Hi [Mentorâ€™s Name],

I hope youâ€™re doing well! Iâ€™m applying to [University Name] for [Program Name], and I was

wondering if youâ€™d be willing to write me a recommendation letter. Having worked closely with

you during [project/course], I believe your perspective on my work ethic and progress would be

valuable to the admissions committee.

I can share my academic transcript, resume, or any other details you might need. The submission

deadline is [date]. Thank you so much for considering this requestâ€”it means a lot to me!

Warm regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/college-or-university-or-higher-studies-admission-recom

mendation-letter


