
Commercial Offer Letter

[Your Company Logo or Letterhead]

[Date]

[Recipient's Name]

[Recipient's Job Title]

[Recipient's Company Name]

[Recipient's Address]

Dear [Recipient's Name],

Subject: Commercial Offer

I hope this letter finds you well. We are pleased to extend our commercial offer to [Recipient's

Company Name] for the following products/services:

[Description of Product/Service 1]

- [Key Features/Benefits]

- [Price]

- [Delivery Timeframe]

- [Terms and Conditions]

[Description of Product/Service 2]

- [Key Features/Benefits]

- [Price]

- [Delivery Timeframe]

- [Terms and Conditions]

[Include additional products/services as necessary]

We believe that the products/services listed above align perfectly with your business needs and can

contribute significantly to the growth and success of [Recipient's Company Name].

Please note that the prices quoted in this offer are valid until [Expiration Date], and orders must be

placed on or before that date to avail of these terms.



If you have any questions or require further clarification on the products/services offered, our team

will be more than happy to assist you. Feel free to reach out to [Your Name] at [Your Phone

Number] or [Your Email Address].

Thank you for considering [Your Company Name] as your potential partner. We look forward to the

opportunity to work together and to create a mutually beneficial business relationship.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]

[Your Address]

[Your Email Address]

[Your Phone Number]


