
Accepting invitation to speak abroad

Subject: Delighted to Accept International Speaking Invitation

    Dear [International Committee/Host],

    Greetings from [Your Country]! I am delighted to accept your invitation to speak at [Conference

Name] in [Host Country/City]. This international opportunity represents exactly the kind of global

collaboration I value most.

    I confirm my availability for [dates] and am excited to share perspectives on [topic] with your

diverse, international audience. Having worked extensively in [relevant global experience], I

appreciate the unique opportunity to connect with professionals from different cultural and business

contexts.

    Regarding logistics, I will need assistance with:

    - Visa requirements and invitation letter for [Country]

    - Recommended flight routes and airport transfers

    - Cultural considerations for my presentation style

    - Translation services if needed for Q&A sessions

    I'm already researching your local market and business practices to ensure my presentation

resonates appropriately with your audience. I plan to include region-specific examples and case

studies that will be particularly relevant.

    Please provide the official invitation letter at your earliest convenience for visa processing. I'm

also happy to participate in any pre-conference media interviews or networking events you may

have planned.

    Thank you for this incredible opportunity to contribute to international knowledge sharing. I look

forward to experiencing your hospitality and creating lasting professional relationships.

    Warm regards,

    [Your Name]

    [International credentials or affiliations]



Get more templates here: 

https://www.lettersandtemplates.com/letters/conference-invitation-acceptance-letter-as-guest-speak

er


