Temporary confirmation pending final evaluation
[Company Letterhead]

[Date]

[Employee Name]

[Address]

Subject: Provisional Confirmation After Probation

Dear [Employee Name],

This is to inform you that your probationary period, which ended on [Date], has been reviewed.
While the feedback is largely positive, a final evaluation is pending.

As such, your position is provisionally confirmed until [Final Review Date], at which point a formal
decision will be communicated. During this period, all standard employment terms will apply.

Sincerely,

[HR Name]

[Company Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/confirmation-letter-after-probation




