
Short and informal digital acceptance

Subject: Acceptance of Promotion

    Hi [Manager's Name],

    I am pleased to accept the promotion to [New Position]. Thank you for the opportunity and your

confidence in my abilities.

    Looking forward to the new role and responsibilities.

    Best regards,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/congratulations-acceptance-letter


