
Official corporate style acceptance

Subject: Acceptance of Promotion to [New Position]

    To Whom It May Concern,

    I hereby formally accept the promotion to [New Position] effective [Date]. I appreciate the

opportunity to advance within [Company Name] and reaffirm my commitment to the organization's

vision and objectives.

    I look forward to fulfilling the responsibilities associated with this position.

    Respectfully,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/congratulations-acceptance-letter


