
Formal Corporate Apology Letter

Subject: Apology for Recent Business Error

Dear [Company Name/Recipient],

We would like to extend our sincere apologies for the recent mistake on our part that affected your

business operations. Our team acknowledges the oversight and takes full responsibility for the

inconvenience caused.

Please rest assured that corrective measures are being implemented immediately to prevent such

errors in the future. We value our business relationship and are committed to maintaining the

highest standards of service.

Thank you for your understanding and patience.

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name]
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