
Casual Early Dismissal Email

Subject: Early Pick-Up for [Student Name]

Hi [Teacher's Name],

I wanted to let you know that [Student Name] will need to leave school early on [Date] at [Time]. The

reason is [Reason, e.g., a doctorâ€™s appointment]. Thanks so much for your help!

Best,

[Parent/Guardian Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/early-dismissal-letter-to-teacher


