
Family emergency leave letter template

Subject: Emergency Leave Request

Dear [Supervisor's Name],

I need to request emergency leave due to a critical family situation that requires my immediate

attention. I plan to be away from [start date] to [end date]. I will make arrangements to cover my

responsibilities during this period.

Thank you for your support and understanding.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/emergency-leave-letter


