
Unexpected travel emergency leave letter template

Subject: Request for Emergency Leave Due to Travel

Dear [Manager's Name],

Due to an unexpected urgent matter, I need to travel immediately and request emergency leave

from [start date] to [end date]. I will ensure proper handover of tasks and keep in touch as required.

Thank you for your consideration.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/emergency-leave-letter


