
Heartfelt emergency leave letter template

Subject: Emergency Leave Request

Dear [Manager],

I regret to inform you that I must take emergency leave due to a deeply personal matter. I request

leave from [start date] to [end date]. Your understanding during this challenging time would mean a

lot to me.

Thank you sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/emergency-leave-letter


