
Official HR Recognition

Subject: Official Recognition of Your Contribution

Dear [Employeeâ€™s Name],

On behalf of the Human Resources Department and the management team, we are pleased to

recognize your exceptional performance and dedication. Your professionalism, punctuality, and

consistent contribution have positively impacted both productivity and team morale.

We are proud to have you as part of our organization and look forward to your continued success

with us. Keep up the great work and thank you for your outstanding efforts.

Sincerely,

[HR Managerâ€™s Name]

Human Resources Department

Get more templates here: 

https://www.lettersandtemplates.com/letters/employee-appreciation-letter


