
Company-level approval letter for staff

Subject: Approval of Employment for [Candidate Name]

    Dear [Candidate Name],

    On behalf of [Company Name], we are happy to confirm your employment for the position of

[Position]. Your start date is scheduled for [Start Date].  

    Enclosed are your appointment letter, company policies, and benefit details. Please review and

acknowledge your acceptance.

    Best regards,  

    [Your Name]  

    [Designation]

Get more templates here: https://www.lettersandtemplates.com/letters/employment-approval-letter


