
Warm and appreciative tone for handover

Subject: Grateful Acceptance of Handover

    Dear [Sender's Name],

    I sincerely appreciate the detailed handover of [Project/Task Name].  

    Your guidance and clarity have made it easy for me to take over the responsibilities with

confidence.  

    I confirm acceptance of the handover and will strive to maintain the high standards you have set.  

    Thank you once again for your support.  

    Warm regards,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/handover-acceptance-mail


