
Conditional acceptance pending clarifications

Subject: Provisional Acceptance of Handover

    Dear [Sender's Name],

    I acknowledge receipt of the handover for [Project/Task Name].  

    I am ready to take on the responsibilities, subject to clarification on [specific items/queries].  

    Once these points are addressed, I will consider the handover fully accepted.  

    Best regards,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/handover-acceptance-mail


