Detailed acceptance for department-level handover
Subject: Acceptance of Department Handover
Dear [Sender's Name],
| have reviewed the comprehensive handover documents and updates regarding
[Department/Team Name].
| accept the responsibilities, ongoing tasks, and pending items as outlined.
I will ensure continuity and proper management of all departmental activities.
Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/handover-acceptance-mail




