
Friendly and informal tone for acceptance

Subject: Got the Handover

    Hey [Sender's Name],

    Just letting you know I've received the handover for [Project/Task Name].  

    Everything looks good and I'm ready to take it from here.  

    Thanks for making it smooth!  

    Cheers,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/handover-acceptance-mail


