
Quick Reference Email for Internship

Subject: Internship Reference for [Intern Name]

Hi [Recipient Name],

I am happy to recommend [Intern Name], who interned with us at [Company Name] from [Start Date]

to [End Date]. They were punctual, hardworking, and eager to learn. I believe they will be a valuable

addition to your program.

Best regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/internship-reference-letter


