
Interview Rescheduling Letter

Subject: Request to Reschedule Interview  

Dear [Candidate's Name],  

Due to unforeseen circumstances, we need to reschedule your interview for [Position Name] initially

planned for [Original Date].  

Please provide your availability for the coming week, and we will arrange a new date and time

accordingly. We apologize for any inconvenience and look forward to your participation.  

Best regards,  

[Your Name]  

[HR Department]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/interview-letter


