
Interview Follow-Up Letter

Subject: Interview Confirmation Required  

Dear [Candidate's Name],  

This is a reminder to confirm your interview for [Position Name] on [Date] at [Time].  

Kindly reply to this message to confirm your attendance and to receive any further instructions

regarding the interview location or format.  

We appreciate your prompt response.  

Sincerely,  

[Your Name]  

[HR Department]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/interview-letter


