
Simple and quick cancellation email

Subject: Job Appointment Cancellation

    Hi [Candidateâ€™s Name],

    I wanted to let you know that unfortunately, we have to cancel your job appointment for the [Job

Title] role. This was a tough call and came down to some unexpected internal changes.

    Thank you for your interest and the time you spent with us. We hope to reconnect in the future.

    Best,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/job-appointment-cancellation-or-termination-letter


