
Official Job Appointment Letter

Subject: Official Appointment Notification

Dear [Employee Name],

We are pleased to officially appoint you as [Job Title] at [Organization Name], effective [Start Date].

Your role will involve [brief description of key responsibilities]. Please report to

[Department/Manager] at [Time] on your joining date.

Enclosed are your employment terms and conditions, benefits, and other onboarding instructions.

We anticipate your valuable contributions and wish you a successful career with us.

Sincerely,  

[Sender Name]  

[Position]  

[Organization Name]

Get more templates here: https://www.lettersandtemplates.com/letters/job-appointment-letter


