
Casual Work Scope Confirmation Email

Subject: Confirming Your Job Responsibilities

Hi [Recipientâ€™s Name],

Just wanted to quickly summarize the scope of your work for [Project/Position]. Youâ€™ll be

handling [list of tasks], and collaborating with [team or department].

Let me know if this aligns with your understanding. Looking forward to getting started!

Cheers,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/job-or-work-scope-agreement-letter


