
Urgent Job Transfer Letter for Personal Reasons

Subject: Request for Immediate Job Transfer

Dear [Manager/HR Name],

Due to urgent personal circumstances, I request a transfer from [Current Location] to [Desired

Location]. I assure you that I will maintain my responsibilities and ensure a smooth handover.

I would greatly appreciate your prompt attention to this matter.

Sincerely,  

[Your Name]  

[Department]

Get more templates here: https://www.lettersandtemplates.com/letters/job-transfer-letter


