
Conditional leave approval

Subject: Provisional Leave Approval

    Dear [Employee Name],

    Your leave from [Start Date] to [End Date] is provisionally approved, pending confirmation of

coverage for your essential tasks. Please coordinate with your team to finalize responsibilities before

your leave.

    Sincerely,  

    [Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-acceptance-letter


