Informal thank you message for approved leave
Subject: Thanks for Approving My Leave

Hi [Manager Name],

| just wanted to say thank you for approving my leave from [Start Date] to [End Date]. | really
appreciate your support and understanding.

IA€™II make sure everything is in order before | leave.

Best regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/leave-acceptance-thank-you-letter




