
Casual, friendly appreciation for approved leave

Subject: Thanks a Lot for the Leave Approval

    Hi [Manager Name],

    Thanks a lot for approving my leave from [Start Date] to [End Date]. I really appreciate it and will

make sure all tasks are on track before I leave.

    Cheers,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/leave-acceptance-thank-you-letter


