
Casual Leave Letter for Personal Reasons

Hi [Professor Name],

I would like to request leave from [Start Date] to [End Date] due to personal reasons. I will make

sure to cover any missed work or lectures during this period.

Thanks for your understanding.

Regards,

[Your Name]

[Course/Year]

Get more templates here: 

https://www.lettersandtemplates.com/letters/leave-letter-sample-for-college


